



January 1, 2008

Charles Gilbert
Woot Investments, LLC
www.WootInvestments.com
(Personal Representative)
123 Main Street

Anytown, USA 12345
Dear (Personal Representative), 

I just wanted to check in with you and see how the work on (Decedent’s) estate is going.  

I know that you are probably busy trying to inventory all of (Decedent’s) personal belongings, find all the insurance papers, bank and brokerage information, and other items needed to file the necessary documents with the probate court.  It is sometimes overwhelming dealing with all these tasks in addition to corresponding with all the beneficiaries, handling all the creditor claims and their phone calls about when they are going to get paid, and dealing with the probate attorney and the court.
Please feel free to call me if you have any questions or if I can be of any assistance.  I would like to talk to you about purchasing the home or any other real property in the estate.  
I can help you avoid paying additional money out of the estate and reduce the amount of time it takes to settle the estate.  The home or other real property is usually the item in the estate that can bring in the most money to pay for expenses, debts and taxes; however, it usually takes the longest to sell and has the most expenses and repairs the longer you keep it.

I look forward to talking to you about how we can work together to solve all of our needs.  Please feel free to email me at cgilbert@wootinvestments.com or call me at 719-646-0004 anytime. 

Sincerely,

Charles Gilbert
cc:   ____________, beneficiaries of the estate

